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_» 18 possible the conditions of erployment bf persomnal Serving in

Scope and Puwrpose

This regulation establishes the allwance?s and differentials which
are payable to CTA employess statloned in foreign countries or in
United States territories and possessions(to equalize insofar as

25X1A6a

sich areas with persoamnel serving in the District of Columbia. _ -

This instructlon supplements tut does not incorporate the Faederal
regulations goveraing payment of differentials and allowusaces, Fowr
tebles of rates and detalled informetion and instructions not core
tained in this regulation, referencec shall be made to the applicakis
Federal regnlations,

Standards and Criteria

Except as otherwise specifically provided in this regulation, 21}
allowances and differentials shall be administered and pald in
accordance with the prescribed standards and rates eax}d at tha
designated localities established by the following®Rewerat ";‘egula«:»
tions; ' ,

(1) The forelgn area post differentials #hall be governed by the
Standardized Qovernment Post Dif fersntial Regwdations (Foreign
Areas) issued by the Department of State.

{2) the foreign arsa sllowances shall be governed by the Standavrdized
Government Civilian Allouwence Regulations (Forelgn Areas) issusd
by the Department of State.

{3) The territorial post differentials amd the territorial ccst-of-
diving allowancos shall be governed by the Civil Service Com=
rnission Regulations published in Part 350, Chapter Z-) of thre
Federal Personnel Mamual, -

Nefinitions

(1) Foreign Areas
Areas; exclusive of the U8 States of the United States, the
District of Columbla and territcrial areas, so designated by
the Secretary of Stata for the zpplizaticn of the stondardized
foreign post diffeiential and fovelgn area allowances,

Rl
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(2) Territorial Aress

Territories, possessions, trust territorise of the Unitad
Stetee and such additional arsas located outeids the cenbi-~
nental United States so dssigndted by the Secretary of
Stats for the appiication of tarritorial post differentials
and territorisl cost~of-livins allowmnces.

D, Blfferentlals and Allowances imthor;;m

(1) General Provisicma

\ |

. (1) Cost-of-living ellowinces {post, special post,

f transfer and eeparation) and differantials shall
be pald in the full amount specified by the rate
schedules,

{a), Policies

; (2) living-quarters allowances {temporary lodging and
quarters) shall be adjusted within the maxdimum

: amounts established Yased on eastimates to be made
by the employesvs of their actual annual expsnditures
for quarters.

i (3) Eligible employees wio are stationed at foreign

i posts for which botin quarters and/or cost-of-living

i allowances and a fordign post differential have btosa
; established shall be pald both the sllowancs and the
differential. Fayment of both the territorizl post-
\ of-living allovance and the territorial post dif-

ferential. 1s restricbed as provided in D (3) (b) {2)

LY of this regulaticn and the Civil Servics Regulations.

(b) Effect on Basic Cmnaaf;ien

'. (1) The foreign area ami territorial differentials and

allowances ars not & pert of basic compenzation for

’ computing Civil Service Retiremsnt deductions, ovar-
time, holiday premiwd payments or night differentials.

(2) Territorial cost-of--Iiving allowances and differ-

SRR I R entials and foreign poet differsmtials are income
“PV T 4wl fop tax purposes and shall be included in compensa-
et t? 0 “T tion for compubation of withholding tax, bmt the
“ wl( \ om0 foreign srea allowansee are not taxable.
£ [ :
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(¢) When Payable

25X1A6a

(1) The allowances and differentials are payeble only %o
employees wic are permanently sssigned to positions
in overseas or territorisl sreas, Generally the differ-
entiele and allowancas becos® payeble on the date of
arrival at the post and vsuelly end on the dste of
permanent departure from the post, instead of on the
date of departiwe from or arrival in the United States,

( {2) The applicahle Federel regulations and this regulation
specifly the conditions umier which the differentials
and allowances ave payabls while only temporarily away

\ i‘rem the assigned post.

\

(3) None of the foreign area allowances will be included
in lump~sum payments for anmual leave, but the forsign
area, territcris) [N - f orcntials,
and the territorisl cost-of<living allowance moy be
included in lump-sum leave payments when the employee
is scparated at his post of assigmment and his return
transportation to the thited States is not and will not
be neid by the CIA.

| ¢ ) '“I;‘;:rdgn‘ Avoss

(a)

The foreign area pest (salary} differertisl is adlitional
compensation payabie &b & fixed percentage of base salary for
service in a post abroad where conditions of environment differ
substantially from those in the United States because of extra-
ordinarily difficult living conditicns, excessive physical '
hardship ot notably unhealthful condltione and warrant a X
recrultment incentive, The differantial is payable at the

posts and retes established in the Stendardized Pest Differ-

ential Regulations and may in no instance excesd 25 per contuin
of the rate of basic compensation,

Z (1) 'In cases of auchorized duty awsy from the post of regular
assignment ; it will be nccessary to distinguish claarly

betunen Yoamporary duty® and Yon detail® for the purposes

i of pzylpg the foreign ovost differential, Any reasonable

§ conbroversy shoold be resoived by considering the assim-

i rment to be Ptemporary duly®, The travel orders should

indicate clearly whether a fdetail" or Memporary duty?
is intended.

i

3
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(b)

I

) Temporary duty will ba designated to cover perlods
of time away from the post of assignment under
orders to perform duties for or on its behalf, and

the differential will be pald at the rate prescribed
', for the post of assig:ment.

e

( (b) In cases of "on deteil" ar "on transfer“ a8 definad
in section 1. 2 (g) and (h) of the Standardized Post
meferantial Regulations, the payment of the aiffer-
ential applicable to the post from which transferrved
or detalled will stop as of the close of tusiness on
the date of deperture, regardless of the houwr of
departure. Paymeat of the differential applicable
to the post to which transferred or detailed will
start as of the begimning of the date of arrival st
that post, regardless of the hour of arrival, ¥when
transfer or detail travel begins and ends on the
sane calendar day, the differential spplicable to the
post which pays basic compensation for that day will
bs paid., No differentlal will be paid for any full

calendar day while an employee is enroute between
\ the old and new postsg
-

(e) Any duty in the United States, including consultation
E at Headquarters, shell be treated as a detzil to a

Y non-differential post,
s,

(2) The post differential is payable for the entire period

that an employee is away from the post on ennual, sick
or other aunthorised leave with pay.

Eg%guquarters allowances are payable to an employee permanently
oned in a foreign area for whon Government quarters are not
made available, This authority does net apply to 1oca11t:les

designated as territorial aress inp Part 2% ter
Federal Personnel Manual, There are two

Pe ypes ngmquax*bers
allowances: Temporary lodging allowances and quarters allowances.
(1) The temporary lo allowance is authorized to provide

tempcrary tharters 5 for an employee upon his first

arrival at a new post dm*ing the poriod (not to exceed 3
months) in which permanent quarters are being obtained,
The allowance covers within the limits

““““““““ prescribed by the
Stanjardized Allowance gegulations the cost of lodgirg,

T A

heat, 1light and fuel (including gas and electricity).
The amouzrb of the allowance is determined by the classifi-
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(c)

cation of the post, family status, and the daily
rates prescribed in the Standardized Allowence
Rogulationa,

ars allowancs is authorized to cover r within
5 prescribed by the Standardized Allowence”

x . expenses for permanent. living quarters,
sat, light and fuel (including gas and electricity).
Tae ma:d,mm rate is determined by the classification
of the employeets post, his family status and hds
parsonnel classilication or position or his salary
whrichever is apolioableo

Cost=0f=]l allowances are payable to an employee
permen ntiy stationed in a foreign area to cover within
the 1isits of tha Standardized Allgwance ulations
excessive and extracrdinary living costs and related
expens 26 incldental to such employee'!s assignnert,

There are four types of cost-of-living allowences: post
allowaace, specisl post allowance, transfer allowance and
separaiion allowance,

(1) Tie post allowance is suthorized at foreign poste
uhere co iving is proportionately so high

that an allowance is necessary to emable the employee

to carry on his wark efficiently. The amount of tba

allowance is intended to reimbwrse the recipient for

axcess necessary expenditures (exclusive of quarters)

ghove expenditures that would be incurred for similar

gooda and services in Washingtom, D. C. The erount

o the allowance 1s determined by the classificaticn

ol the post, the employes's salary, famlly status

ad the annual rates prescribed in the Standazdiged

, Auamce Regulations.

(:x) 'l'o be eligible to receive the Mwith family®

" allounce, the preSence of the family, as
defined in Section 1«5 b of the Stardardized

owance Ragulations, 18 Féquired at the
. port of "assigrme: tg

(h) Under Section Yol (b) of the Standardized
Allowance Re *cions, “the “grant of a post
&llovance will codtifice while an employee
with fanlly 1s temporarily absent wader orders
(including orders for leave involving travel at

govermment expense) from the country or countries
of assignment and his family remains in the

2
i
%
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( | country of assignmbmt. However, if the family
‘ is also absent and in the cese of an employee
withowt femily, the post sllowsnce will cease
on the date of :departure from the post of
asgignment. Paymeht will not resvme untidl the
date of rcturh to such post.
o e ‘
(c) Under Section ji.b {¢) of the Stardardized
- owance Regulations theé gramt of a post
%%omnce WY cbiltinue vhile an emloyee is
abeent from the country or countries of assign-
reny on (1) non-workdaye, (2) holldays, or (3)
not to exceed 30 culendsr days, at any ons time
while on ennusl leave and/or sick lemve (other
then leave involving travel at government
\ expenssa), includigg transit time and periods

| pomrmn

S5 IR DA T i

~ of consultation if leave is taken in the United
Stetes, '

(2) The special post allowance is & post and/or quarters

=~  allowance payable in ileu of any other post or
quarters sllowence, Lo sh employee at & foreigm post
where wusual housing andfor living cost conditions
have been determined to exist, It is spplicable only
where sepcrate classificatiorns with respect to guariers
and post allowances have not been fixed becausz the
actual costs in the area are abmormally high.

(g_) The quarters poz'i;on of the speciel pest allow-
ance shall be governed by the regulatory provi-

2 : sions of the Quarters Allowance Segtjon of the
i Standardized Alloance Regulati and Ythia
Regulation, | | N

(b) The post portion of the special post allowance

shall be governsd by the regulatory provisions

? of the Post A)lowance Section of the Standerde
: ized Allowance Regulations/and this regnlatiom,

i

(3) The transfer allowance is payable to an employee for
extraordinery and necessary expenses deemed incldent
to the establishment of his residence at his post of
ol 9 -7 apsignment purevant to an appointment, assignment »
¢ is . reassignrent or transfer that involwes travel on the
Q,aném‘: 46'«”"’S pert of an employee from ore post to another ar from
- &

LJW‘ § |
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2 place in the United States, ite territories or

possessions, to a foreign post. The smourt of the
allowance is determinéd by the zone olassificatlons
of the respective posts (or places) to which and
from shich the employes is transferred, his salary

ard his family status as prescribed in the Standard-
ized Allowance Regulations.

(L) The separation allowancs is payable to assist an
= amployce, who 18 compelied by reason of any of the
|  following conditions to meet the additional expense
of maintaining his wife and minor childran elsewhera
than in the country of his asasignment.

(a) Dangerous living conditions, meaning conditions

= warranting or having resulted in the evacuation
or exclusion of Pamilies from sm area on account
of denger to life or property, inclwiing but not
limited to war, riots, earthquakes, epidemics,
’tﬂo} ' ’

kgi Notably unhealthful or excessively adverse
living conditions at the poat;

gg) For the convenience of the Govafmnentg meaning
" sktuations at posts

(I) vhere housing facilities are subject to control
' by U, S. military autharitles, a foreslgn
goverrment, or some other authority, and ave
not made available for the vse of the family
of an employee; or

(2) where, in the interest of the Govermment, the

family of an employee does not proceed to o7
remain in his courtry of assignment as a
result of CIA's recommendation or withholding
or terminating necessary authority,.

. N whenever a member or members of ths Family of an

e TER 4y employee who has been granted a separation sllowencs

TR T ¢ ..-7 shall enter the country to which the employee is

et - assigned, the grant for such member of the family
shall terminete on the date when the member of the
family arrives in the country of assignment,

% - 7=
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in oraex mey - dont.he:lr behalf or

) 4 JT reim‘tnmsed to 'bhem reasonable and officially necessary
et expenses incurred for the enhancement of the United States
ik has prestige and interest. Such representation may be overtly
PN in behalf of the United States (overnment generally or

25X1C4a

(1) A representaticn allowame may be granted to an
employee while he is in a travel gtatus on a speclal
mission or while stationed in & foreign area to
cover expenses of the following character:

(a) 0fficlal ethertgimnent or entertaiment necess
sary to establish and meintain individusl
personal relationships to promote the reprasenta-
tlon of the United States and the most effective
accomplishment pf the employve?®s mission,

(b) Tps, gratuliies, flowers or siniler tokens may
be presented in accordance with loecal custom for
the mainf:enance of the prestige of the United
States,

(c) Transpoartstion expenses exceeding the cost of

= minimmm fivrsteclsss acoommodations end a maximum
of $10 per day supplementary per diem for actual
excessive subsistence expenses incurrsd because
of repznesmtatinnal reasons thile in a travel
status,

(d) & smpleﬁaentaxy: quarters allasgnce, when
stationed at & Toreign post, in a fixed amount
to be acg.ountei for in accordance with the

latinns.

{e) Other specific items of expense incurrad becsuso

= of necessery representational duties, These
might inciude, bub are not l‘lmited to, the
expense of an extra servant or chauffeur or the
purchase of suitable gifts for foreign officials,

Approved For Release 2000/09/14 : CIA-RDP56-00071A000100030023-0



. Approved For Re@se 2000/09/14 : CIA-RDP56-000£1A000100030023-0

Security

CENTRAL INTELLIGENCE AGENCY REGULATION

¢ & il (2) Bepresermtation alloaances are to assist employces
A e % . in accomplishing their jobs in the most effective
ese (20 ~/) manner possible. They are not intended as an
_zs» inducement to erployment, to compensate for cost-
U of-living or hardship conditions, or to be used
for recreation, or exbtending or reciprocating
courtesies of a personal nature., Representalion
allowances are rot t¢ be used to provide entertaine
ment, flowers or other tokens solely for other
of ficers or employees of the United States Governmenu,
or thelr femilies., Wiere it is necessary to have
officers or employoes of the United States Government
attend official functione, forelgners andfor other
smericans rust be in nttendance Af eny costs involved
are to be charged agdinst representation funds,

‘T/ {3) Territories and Poszeselons
(a) The territoriel uiffe:*ential is additional compensa--

tiox payabie 8% torial posts having conditions of
envivonment which differ substantially from conditions
of envirament in the continental United States becanse

of extraordinexily d.n.fficult living conditions, cxcessive
physical bardship or notably unheslthful conditions and
warrant additionsl cmvspmmtion as a recruitment incentive,
The differential is payabl: at the posts and rates estab-
lishoed in the Civil Servics Regulation and may in mo
instonce either alone or when combined with a territorial
cost-of=living allowance d<ceed 25 per centum of the rate
of baslic compensation. Tha payment of the differential
is elso subject to the geniral provisicnas stated in the
Forelgn Area ni.fi'erentiel ;ectien of this regulatloen.

{‘r. - Y L l“

vy
i

{b} The Serritoriel cost-~ of«l;ving allowance is additionsal
t compensation payable at Lerritorial posts where living
; costs are substantiaily higher than in the District of
Colunbie, The allowsncs £aall be paid at the places
and rates established by the Civil Service Regulation
and may in no instance eitner alone or when combined
with & territorial post differential exceed 25 per centum
of the rate of basic eonpensa‘biono

(1) In sccordance with the provisions of section 350,6
of the Civil Service Regulation, payment of the
territorial cost-of=]iving allowance to eligitle
employees will continue for all periods of authorized

i
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annual and sick leave including travel time within
such pariods. Paymerts will contimw during all
pertods of authorized temporary duby away from the
post of assignment &8 long as the duty is not "on
; dotail" to anchther post.

e omgeme -

; (2) when the Civil Service Commission authorizes both &

¥ =" territorial post differential and a cost-of=1iving

allowance at the sare post of assigamert; it is

i possible for the percentage rates to total more than

25 per cent of base pay. However, no paynent of
more than 25 par cent of base pay 1s pemissible,
In any case, wen both types of additional compensa-
tion are authorized, the full territarial cost-of-
1iving allowance must be paid first and then that
part of the authorized territorial post differential
which will not cause the total of the two io be more
than 25 per cemt of base pay. (It is important to
follow this rule because of the different rules of

x eligibility for the two types of additiomal compensa-
25X1A6a tion,)

P

(5) Special Provision - Unclassified Posts

(a) The Personnel Direchor may, upon the recommendation of
tmwagwaistanﬁ ‘Mrector toncerned and with the concufrence
ot of the Comptioller, prescribé “Toreigh area ‘or territorial
L7 allowances anmi/or differentials for posts not classified
by the Department of State or the Civil Service Commission.
nd places for which Such allowances and differentials shall conform, insofar
E" areas and P ¢ presert bed ]as is practicable, with the rates and standards used by
Sect. St. has wo¥ presexibecte ] ppe Jepartment of Stete and the Clvil Service Commission.

Approved For Release 2000/09/14 :m56-00071A000100030023-0
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If such posts are subsequently classified by the Depart-
ment of State or the Civil Service Commission, theu such
classified rates shall ba adopted by CIA. The Fersonnel
Dirsctor shall. review pdriodically and at lsast aunually
all such rates prescribtisd by him and make any changes
warranted. :
(b) For those posts noi classified by the Federal regulsticas,
or under the provisions of the above ssction, foreign
arae or territorial allewsnces and/or differentiale shall
be paid in accordance with ths lowest allowance and
differential classifications established within the
countries where such poéts are located. At those puste
whers the Perzonnel Diréctor prescribes rates for
particular allowances ard/or differentials only, the
lowea: olassification within the country shall apply
with respect to all other allowances and/or differentials,

(6) Special Allowances and Differentials

It is the policy of CIA to kesp the kind and number of specisl
allowances and differentinls at a minimm, Generally the
standardized allowances and Bifferentiale will be sufficlent
to mest the nseds of most employment situations and chall be
utilized in all instances where applicable. Howsver, if com-
ditions of cover or operatichal requirsmente ars such that the
employes will bs subject to personal hardehip and/or expense
not otherwise compensated for, a special allowence and/or
differential of the following types may be authorized:

=

granted at any foreign area or tarritorial post in
A ‘\e"‘%addition to or in livun of those authorized under olher
70 T provisions of this regulation for extreordinary and/or
> w&;’E,:gp“” wiusual expenses necessarily incurred bacauss of operational
W L& or security requirements or because of unusual circumstances
w ’é‘ O existing at the post of assignment, The amount of such
' @»«‘ﬁ” allcwances shall be determined by the authorizing officers
.7 in accordance with the recomsendations of the appro riste
Cawb MY Assistant Director, as provided in Section F (i%ch of
: ~—7 thls regulation, and ¥he Teports submitfed in accordance
_with section F {8) of this regulation. To the extent
that 1t is practicable, the authorizing officers shall
‘; conform to the standards and criteria used in datermining
: : the classification and rates for the standardized allowance,

ltﬁb’ of é‘a«.ri Offsces ave avthonzed o 4\'%1 l'sii;k allewancas
[ vpen determming the necessity and yoshficaton for fuear paymenth..

ApppmMed haer Releasg 2000/09/14 : CIA-RDP56-000712000100030023-0

(a) Speeial living-quarters and costof-living allowances
2By be

o e

N



Approved For Releaes 2000/09/14 : CIA-RDP56-00071A000100030023-0

S
Security ?tgm:‘mation

CENTRAL INTELLICENCE AGRNCY REGULATION

&

{b) Spe differentials may be granted at any foreign
{DD recommend and TGS OF CEPFItoral post when it 1s established thot

PD and se0 may concitions of cover or pperational requirements congtitute
a"mv{'_] an extreordinary personal bardship. The standardized

; differentials compensate for environmental hardships;

: tharefore, the specisl fifferential is limited to oper=

2

H

== ational hardships crestod by the employment situvation,
The amount of such dl.fferentials shall be determinmed by
the authoriging officers in accordance with the recommends-
{i _~ o7 tions of the approprfate Assistant Dirgctor, as provided in
{7 a0’ "7 geotion F(I) (o) of this regulation and the reports swb-
= mitted in sccordance with section F (8) of this regulaticn,
Provided, however, that the differentisl authorized under
this section shall not either alone or in comtination with
y » = the Standardized pifferential exceed 25% of the base
%.7' ; ob:»a‘e:*é €. ealﬁtﬂ?“'af'éiv'inﬁf{duélo
QJ k i .
~

,_ (c) Special sentation ‘allowances nay be granted to
Loold e ﬁm- % eﬁa non-governmental cover in conformance

L 4 Mw»"w with %.m standards snd criteria prescribed by this regue
Lol lation and the Federal regulations for United Shates
representation,

AN

(d) A1l the general provisions of the Federel regrlaticns and
¢ ——-- this regulation are applicable to the special allovances
srd differentials,

- s
s R
e

e oA a5
JUR—
™.
e

B, Eligibility Requirements

Eligibility of CIA employees parmanently stationed in territories
and possessions of the United State:c or in foreign aress for the
various allowances and differenmtisls, if they otherwlse mect the
specific requircments, is determined in accordanse with the {ollow-
ing provisions and the cligibility criteria prescribed by the
applicsble Federral regulations,

(1) Generasl Requirements
(a) A1l CiA employees who are cltizens of the United States

_- 7 ere eligible to receive the foreign area living-quurters,

statd 3:36‘.*73:; cost-of-1iving (post, Bpecial post, transfer and separation)
e and rapresentation allowances,

Approved For Release 2000/09/14 : CIA-RDP56-00071A000100030023-0
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R e g
fobbes deg j* ) . (b) AL CIA civillan emplayéas compensated on & per anmm
~ aes Al basis amd %M@...Wﬁf%}&rﬁzﬁmﬂﬁ agcordance with
2 the_compensation schedules fixed by the Classification
why e $—"—"7 gt "of 1049, who are cifizens or nationals of the United

Ttates, are eligible to recelve the foreign area and
the territarial post @ifferentials if they meet the
following requirements:
(1) Their residence in the area to which the post
=" aifferential epplies, st the time of recelpt
thereof, shall be fairly attributable to their
employment by the United States, amd

(2) Their residence in such area over an aporopriate
prior period of tim=s must be falrly attribvutable
to employment by the United States or by United
States £irms, interasts or organizations,

(3) Husbands and Wives

.y
i

(a) GOenerally the post differential shall not be

=" paid to both husbend and wife when both are
‘stationed, employed or resident in the ssre
post differential area. Nor is an employee
whose spouse resides in the area eligible for
the differential if it 4is determined that the
employee is in the area primarily to be with
the spousa evin though the spouse is nob
receiving the differential.

However, the rarriage of two employeas,
separately eligible prior to merriage to
receive the differential within the criteria
prescribed, Will not deprive either employee
1 of such payments as long as & condition of
B mhgibilﬁty does not occur,

Ao

() A1l CIA civilian employses compensated on a per ennum
R basis and occupying poditions paid in accordanca wuith
v by 7T e the compemsatdon schedules fixed by the Classifisation
Ger®™ oled 7/*-«*"" “Ack of 1949 are eligible for the Territorial cost«ofw
. Living allowances. : L

Approved For Release 2000/09/14 : CIA-RDP56-00071A000100030023-0

\



Approved For Release 2000/09/14 : CIA-RDP56-00073A000100030023-0

-’/
Security Iri¥wegstion

- CENTRAL INTELLIGENCE ACENCY REGULATIOK

25X1A6a

(a)

{(e) A1l CIA enployess ara él:'.gible for special allewances,
(2) sSpecial Provisions

(&) All rights, privileges and benefits accruing to any person
gerving undsr contract shall be determined in accordance
with the terms of hig émployment contruct, However, if
it is determined that such person is to zecelve any
foraign area or territorial allowances and/or differen-
tials, and operational requirements permit, his contract
shall provide that such allowances and diff erentials will
be paid in general conformance with the standerds and
eriteria established by the applicable Federsl reguletions
and this regulatien, If security considerations require, ~

- the sllowances may be prouped, estimated and rovnded off,
and, if necessary, the contract may provids for waiver
25X1C4a of reporting actual cost of quarters.

Fo Administration

In accordarce with the provisions and eligibility criterla establi-thed
by the applicable Federal regulabions and this regulation, the follow-
ing procedures shall govern the administration of the variow 21low-
ances and differentisls.

(1) Authority to Crant

2 (a) Chiefs of Stations or Missions are autharized to

e M_.._,—> revie: or terminate for enployecs assigned to trelr posts

o . temporary Yodglng, quarters, post, special post and trans-
fer allowances, This authority masy not be redelegated,

LY
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/ (b) The Chiefs of Personnel Nivisions (Overt and Covert) are
oo anthorized to grart, revise or terminate territorial cosi-
o T of~living allowances, foreign srvea, territorial [N
; ferentidls and separation allowances
for personnel processed through their dvisions,

{c) The Personnel Director mey, upon the recommondatilon of the
gistant actor concarred and with the concurrence of the

7
0%, ~7 Compbroller, grant, revite or terminate representation and
o a};‘ " segemjal (other than special post) allowmnces and differentials.
. /;.(.:_,me\ s are aothorited ...
vc’“‘\% (2) Processing of Standardised Allouwances

T
(a) Submission of Applicatiors

(1) Beployees, including those in Govermmenb-ouned, =lesssd

: =" or-roguisitioned querters, eligible for standardized
allowances, shall immediately following arrival at a

! new post, complete in duplicabe and sumit to the Station
! or Hiasion Chief st the post applications for much allow-
ances on Form 33-22, which serves not only as an applica=
tion for allowances but also at a report of quarters
cost or ocoupancy of Govermment housing

(2) Bmployees shall submit mew Forms 33-22 as ofy
(2) July 1 of each yearp and

(b} The date of any chenge in: Iliving quariers, fasily

=" status or anmmual rate of estimated expenses far
rent and/or utilities, except where the change in
guch amugl rate iz caused by fluctuation in rate of
exchange (See section 3. 7 {c), Foreign Avea Standerd-
ized Allowance Regulations).

G

/I@ *-:'A{-'?F/’t o

- J'.;ff’ ¢

(3) Separation allowances ordinarily will be autherized before
the employee leaves Headguarters for his post, tut if an
employee shall apply for a separation sllowance after
arrival at his vost he shall prepars an @bra copy of
Form 33-22 containing the following additionsl information:
The date on which he commenced of ficial travel, the date
on which he was last physically separated from his family

_ N

o 15 =
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1 and the anticipated period of the separation. The

: Station or Misalon Chief shall immediately subamit
to Headquarters the attention of the appropriate
Agsistant mrectq', thie extra copy of the form

! together with a covering operations memorandem elgned
by him, giving the reasons for the separation and the
poset!s recormondations,

(4) Certification of Fcrm 33.22

The Station or Mipsion Chief is responsible for the
carveful exardnatlpn of the complated Form 33-22,
including supporting receipte and other svidencs
neceasary for complisnce with %eﬁ,m&é&, of the
Standerdized Allgyance Reguletions. It is his
responsibdility to ascertain that the estinstes of
annual expensss reflect actual costs, After making
any changes warrahted and satisfying himself as to
the correctness of the Form 3322, he shall certify
all copies in the spaces provided. Recelipts and
other supporting evidence shall bes returned to
applicants afier certificetion of the fam,
(Applicants are respcusible for retaining such
evidence and must be prepared to submit it at any
timd during the nbxt two years or during the remaindor
of assignment to the post, whichewer is less; upon
rgrast of the Station or Mission Chief,)

S t€g

st

e

\
/"r"f::"cm/wre?

(b) Grenting of Standardized Allovances

(1) The granting of temporary lodging, quarters, post,

spscial pest and transfer allowances will be offected

\ through the igsvanes, in quadruplicate, by ths Station
Q1 or Misslon Chief of a Schedule of Allowances. The

Sob " crtiging) and two Bigmed coples, together with tae
KN original of each pertinent application for allowancer,
& | wust be transmitted to the Minance Office. (o copy
ﬂa i of each form shsl] be retalned for post files,
’_ 4

v /f R (E} Schedules of Allowances will be issued each #im: an

L o " allowsnce is granted, revised or termineted by the
\}é W\ { Station or Missiocp Chief., The schedules slso must
RS \ be issued at the beginning of each fiscal year {1 July)
;3 { with compiete infermation as to the allowmnces payabie
A to the employwes of each Statlon or Mission rescd on

cartified Forms 33«22,
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»

(3) Station or Miesion Chlefs shell grant to the
. applicant any of thess allowances to which he may
be entitled wnder appliesble regulations and
- affactive as of the dates and circumetances
prescribed by the Standardized Allowsnce Regulations,
as implemented by these regulations, excert that
doubtful cases shal) be immediately referrad to
Headquarters for tho attention of the Persomnel
\ Director in accordance with Section F (4) (a) of

this regulation. ,
Post Diffsrentiels and Territorial Cost-of-Living Allowance

No & cation need be made for the foreign area, territorial
differentiala and the Territorial Cost-
of-I&ving Allowanos, such differentials and allowances

will be granted, whare applicable, by the Chiefs, Personnel
DMvisions, Overt and Covert, and will be inclwied on tho
enployesest Personnel Actions,

Separablon Allowances

Separation allowances will bs granted, revised or terndnated
by means of individual anthorizations in accordance with
Section F (1) (b) of this regulation, and, where applicable
(See ssction F (2) (&) (3) of thie regulation), widll be
‘based on certified Forms 33-22 and the supporting memorands.

Special Provisdons

(a) The Personnel. Director shall, under ths applicablo
regulations, sske sdministrative determimations aa te
eligibility for allowmacos and differentials in
individual doubtful cases where such determimations
are required, In such ¢apss no differential or :
allowsnce shall be paid unklses and wtil the Peraounel
Director determines that the employee 1s eligiblo. If
deterasined eligible, paymeat of the differential or - ’
allowance shall be made retroactive to the date whon
all conditioms of elizibility were met.

(b) The Permmmnel Director msy, upon rscomusndation of tho
appropriate Assistent DErector, establish special or
blankst proviasions for 'appliéa%ion of the Federal
regulations for individuale, areas or activities whers

operational or administrative conditions so reguire.
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{6) Rexesentation Allowances

{a) Autherization shall be made in writing in accordance
with section F (1) (¢) of this regulation prior to the
incwrrence of any ropregsantation expense, and they will
not extend beyond the fiscal year in which they are
made, subject to renewal 1inm successive years on the
specific approval of the authorising officers,

Stations or Missions Chidfs may at any time submit
memoranda to the appropriate Assistant pirector recomaerd-
ing that certain represerntation allowances be granted,
revited or terminated and stating the reasons therefore.

(v) Allmwances ar reimbursomert for general representation
may te suthorlzed on an individual basis or to Chiefs
of Ststions or Missions to be allotied by them as ciroun~
stances at each post require in accordance with anticipated
expsrditures, f‘

{c) Allkwences or reﬂmbtrrsaza%ﬂt supplementing travel, par diem,
tra:sportation expenses, quarters and living allowancsas

must be authorized at spgeific rates to specific individuals.

(d) A1l representation allmdnces end reimbwrsements shall be
processed and accomnted for by submitiing %o the Finance
Division, Financa Office, the authorizing memorandum and

- whiskever of the folleowiys daba is applicaebla:

(1) To obtain reimbursemant for represemtation expenses,
the employee mst (1) certify that the extira travel
and transportation accommodations were acturlly used,
ard (2) submit itemized details for all other repre-~
sentation experses for which reimbwrsement is claimed.

(2) To obtain representation allowances the employee mush
(1) accourt for supplementary quarters allowances in
the same mamnor as is required for regular quarters
allouwsnces under the applicable regulations, (2)
_certify to the average rate of the daily subsistence
expenses up to ths maximm combined amount of ncrmal
and supplementsary per diem and (3) certify to the
average rate of any other allowable, recurring
representation expense which wlil be pald on an allsw-
ance basis,
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\ (3) To obtain a post allotment the Station or Mission
;X Chief shall submit an estimate of articipated
expenditures,

k After receipt of the allotment and distritution

-% thereof the Chief shall furnish the Finance

Ly Rlvision, Finance Office, with a signed statement
N of the distribution made, retaining a copy for his
> recard, '

N The recipients shall submit to their Chiefs itemized
X details of the representation expenditures made under
their allotments, shich itemizations shall be con-
solidsted by the Chiefs and then forwarded to the
Finance Division, Finance Office,

2o (4) The Pinance Mvision, Finance Office, will maintein

A e

< ~  appropriate records of the amounts empended for
N & representation purposes by each post and mnajor

' - operational activity, and render a report thereof
through the Budget Division to tha Deputy Mrecter
(Administration) at the end of each fiscal quarter,
or mare often as réquired; for the infoarmstion of
the Director.

e

(7) Special A lowances amd Differentials

(a) Special allowances and dif ferentials may be granted on
an individnal or group basis depending upon the circum-
stences, in accordance with the recommendstions required
by scetion F (1) (c) and when applicable the reports
furnished under section F (8) of this regulation,

(b) “hey shall be processed an accounted for, to the extent
rermitied by security cornsid rations, in the same manner

28 their counterparts in the standardizec allowances and/or
differentials, '
(¢) The auwharizing officers)sball periodically, but et least
_—amually upon receipt of the report under section F (8)
- of this regilation, revisw all the speclel alleowernces
4= ¢ 90d differentials granted in order to authorize their
Wb DT continuance, revision or termination dependent upen
Yer @ o existing conditions and circumstances.

-
L )

T
-1
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